
A) Anmeldung im Studentenportal = Registration in „Studentenportal“ 
 

1. Open Website: “www.hs-mittweida.de“ and scroll down 
2. Press “NCC“ Yellow 

 

 
 

3. Press “Mein Konto (Setup)“ Yellow 
 

 
 

4. Enter your username and password Blue 
5. Press “Login“ Yellow 

 

 
 
 



 This page contains your “Setup“ account 
 e.g.: you can adjust your e-mail account, i.e.: to forward your HSMW e-mail to 

another e-mail account  
6. Press “Studierende“ Yellow 

 
 
 This page contains important information about study life and various contact 

addresses 
7. Press “Studentenportal“ Yellow 

 

 
 
 
 
 
 
 



 This page contains important information about your studies especially  
 You´re now registered and have access to various settings 

 

 
 

B) Einschreibung in Kurse und Examen = Course enrolment/ enrolment in exams 
 

1. You´re already registered in „Studentenportal“  
2. Press “Mein Studium“ Yellow 

 

 
 
 
 
 
 



3. Press “Einschreibeformular“ Yellow 
4. Choose timeframe Blue 
 This page contains all the courses you´re registered in 
 You will be able to enroll in exams as long as the college register is open 

5. The timeframe usually opens for a few months  
6. In this example the timeframe to enroll in the course “Human Resource 

Management” is already closed Red 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. Press „Kursverzeichnis“ Yellow 
8. Choose timeframe Blue 
 This page contains all courses  

9. Enter the name of the course you would like to register in Red 
 In this example we want to register in a French course (Französisch) 
 In this example we choose the last one Green 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 This contains information about the course we chose 
10. If you press “Veranstaltungen” Blue, you will see its time schedule 
11. Press “Einschreibung” to enroll in this course Yellow 
 This indicates if the timeframe allows you to enroll 
 In this example the timeframe to enroll is over Red 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



12. Tick the box Blue    
13. Press “Prüfen“ to verify your enrolment Yellow 

 

 
 

14. Press “Meine Kurse” to review that you officially registered in the course Yellow  
 You should be able to spot it on this page 
 You won´t be able to see the French course on this page, because the timeframe to 

enroll was already over 
 

 
 
 
 
 
 
 



C) Stundenplan aufrufen = Open your time schedule 
 

1. Press “Mein Stundenplan” Yellow 
2. Choose timeframe Blue    
 This page contains the time schedule of all your courses 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



D) Adresse ändern = Change your address 
 

1. You´re already registered in “Studentenportal“ 
2. Press “Meine Person“ Yellow 

 

 
 
 This page contains all your personal data 

3. Press “Meine Kontaktdaten“ Yellow 
 

 
 
 
 
 
 



4. Press “Kontaktdatenverwaltung“ Yellow 
 

 
 
 This page contains the information about your current addresses 
 You will be able to change all of them at any time  

5. Press “Korrespondenzadresse wählen“ Yellow 
 

 
 The “Korrespondenzadresse“ will receive mail during the term 
 You can choose between “Heimatanschrift“ & “Semesteranschrift“ Blue    
 We advise you to choose your “Semesteranschrift” 

6. Press “Kontaktdatenverwaltung” to go back to the menu Yellow 
 

 
 
 “Semesteradresse” is your address during the term in Mittweida 
 “Heimatadresse” is your original address from home  



7. Press “Semesteradresse“ Yellow 
 

 
 

8. Enter your address during the term in Mittweida Blue    
9. Press “Speichern” to save any changes Yellow 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



E) Bescheinigugen einsehen/ausdrucken = View/print Certificates 
 

1. Press “Studium-Online“ Yellow 
 This page contains important information about study life and various contact 

addresses 

 
 

2. Press “Bescheinigungen u. Formulare“ Yellow 
 

 
3. Choose what kind of certificate you want to view 

 

 
 
 
 
 
 
 
 
 
 
 



F) Notenübersicht = View your Grades 
 

1. You´re already registered in “Studium-Online” 
2. Press “Notenspiegel“ Yellow 

 
 This page contains all your grades  

 

 
 
 
 
 


